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Risk Assessment  


	Activity: (Describe the activity you are risk assessing)

This risk assessment covers any school/college events and opportunities that are based on UON campus sites involving young people aged 5 to 18 years.

Will include activities in collaboration with internal and external partners to help schools and colleges support aspirations, boost attainment and inspire young people to explore various future options. 

The activities the young people could be involved with would include workshops and campus tours.

The expected number of students/visitors can vary from 10 to 500 depending on the event/activity. 

	Name of Assessor:
	Natasha Mycawka

	
	Date assessment carried out: 
	September 2026

	
Location:
(Where will this activity take place)

	
University of Northampton’s Waterside campus
	Next review date: 
	Annually (September 2027)

	
	
	Reference No 
(For PGR Ethics Approval)
	




	Hazard
	Who might be harmed and how
	Existing Control Measures
(What are you already doing already to manage the risks?)
	Likelihood
	Severity
	Risk Level
	Additional Control Measures
(Are additional control measures required to bring the risk down to an acceptable level? If so, these should be detailed here)
	Likelihood
	Severity
	Risk Level
	Person for Action
	Action Due By
	Complete?

	Collisions (pedestrian and vehicle) 
	All staff, school/college pupils and visitors  
 
Impact, collision. 
Resulting in injury.
	Walking routes on pavements with designated crossings available.  

Vehicle routes clearly marked. Team designated to meet and greet of coaches/visitors. 

No cross- campus vehicles allowed on campus other than buses
	2
	2
	4
	Once arrived on campus, visitors are escorted by UON staff/Student Ambassadors
	1
	2
	2
	Event lead, Event staff
	On the day
	

	Lost visitors and school/college pupils
	All staff, school/college pupils and visitors. Local community 
	School/college registers kept by school staff

Contact phone numbers between school/college staff and UON staff

School/college staff meeting point identified
	2
	3
	6
	
	
	
	
	Event lead, Event staff
	On the day
	

	Signage across the campus
	School/college pupils, staff
	Visitors are always met on arrival and accompanied. 

Access instructions provided prior to event to all visitors.     

Switchboard available for incoming calls  
Security on campus 24 hours.
UON staff clearly identified with staff lanyards and introduced at the beginning of the day  
	1
	2
	2
	Maps provided to teaching staff
	1
	1
	1
	Event lead
	On the day
	

	Injury, activity inappropriate to age group

	Child, staff or pupils
Injury, stress, shock
	Department/staff offering activity will adhere to/provide to organiser their Risk Assessment for use of specialist facilities and equipment if additional to school/college style classroom delivery.

Health and Safety procedures when using equipment will be introduced and followed.

Schools Engagement/Schools & Colleges Liaison Team to assess activity and advise if year group appropriate.

If first aid is required, the Security Team are trained in first aid.

Use of SafeZone app or phone security for first aid and other incidents
	2
	4
	8
	Personal Protection Equipment will be used where necessary

	1
	2
	2
	Workshop lead
	On the day
	

	Use of computers/internet for under 18 - Searching for inappropriate items 
	School/college pupils

	Pupils will only be given computer log-ins from IT for the duration of their activity and only if the activity demands it.
When using them staff will attempt to ensure safe use.

School/college staff will monitor PC usage.
	1
	2
	2
	Pupils will be reminded by the lead of appropriate use policy.
Optional - Pupils will sign a code of conduct to use the computers/internet appropriately.
	1
	1
	1
	Event lead
	Prior to on at the start of event
	

	Appropriateness of venue e.g. trip hazards in venues

Defective plugs, sockets, flexes and equipment

Faulty  circuits, systems and installations
	School/college pupils and staff

Risk from electrocution, and electrical fires resulting in serious injury or fatality.
	Lead staff to check area and adjust room if and when necessary.

UON staff work with UON facilities to ensure the venue is free from hazards – use of Facilities help desk if needed to resolve any issues found on the day.

All electrical equipment at the University is subject to electrical safety testing (PAT)
All visitors should be given information about how to undertake a basic inspection of portable electrical equipment before use
	2
	3
	6
	
	
	
	
	Event lead
	Prior to the day
	

	Exposure to hazardous and/or dangerous chemicals/facilities

Improperly dressed for planned and outlined activity

	School/college pupils and staff


Injury, stress, shock

Risk of exposure to substances that are hazardous to health which may result to ill health or death
	Advice on proximity to workshop practical activities.

Outlines of workshop content to school/college.

RA for host provider/faculty/institute.
PPE equipment to be used where appropriate.

Appropriate group number for practical delivery identified.

Students and children must not be exposed to any biological substances

Students and children must not be exposed to any substances that are chronically harmful to health 

	2
	6
	12
	If visiting a teaching specialist room (e.g. engineering, science lab), the information sent to school/colleges/ prior to the event should include the need for enclosed footwear and appropriate clothing to be worn by all participants whether staff or pupils
	1
	3
	3
	Event lead
	Prior to start of event in booking information to school/colleges
	

	Adverse weather conditions such as heavy rain, thunderstorms, high winds, snow, ice, or extreme heat during campus tours
	UON event staff, School/college pupils and staff

Could result in slips, trips and falls, injuries from falling objects, reduced visibility, discomfort, dehydration, or disruption to the planned route
	Weather forecasts are monitored in advance of the event and on the day of the campus tour.

Tour routes primarily use maintained walkways and safe pedestrian routes across campus.

Student Ambassadors and staff leading tours are familiar with the route and emergency procedures.
Participants are advised to wear suitable clothing and footwear appropriate for the weather conditions.

Campus buildings are available as shelter if weather conditions deteriorate during the tour.

Tours are supervised at all times by University staff and/or Student Ambassadors.

Any hazardous areas identified during the tour are avoided and alternative routes used where necessary.
	3
	3
	9
	Review weather conditions on the morning of the event.

Amend, shorten, postpone, or cancel the outdoor elements of the tour if severe weather presents an unacceptable risk.
Ensure all tour leaders have a means of communication to contact event staff in the event of sudden weather changes.

Provide participants with clear guidance before arrival regarding weather-appropriate clothing, footwear, and the need to bring waterproofs where necessary.

Increase the use of indoor routes and buildings during periods of adverse weather.

Ensure participants have access to drinking water during periods of hot weather.
	2
	3
	6
	Event lead and/or student ambassador(s) delivering the campus tour
	Prior to start of the event (day before) & on the day
	

	Slips, trips and falls during walking routes/tours

Participants may slip, trip, or fall whilst walking around campus due to uneven surfaces, kerbs, steps, wet weather, poor lighting, obstacles, or crowded pathways.
	School/college pupils and staff

This could result in minor injuries such as cuts, bruises, sprains, or more serious injuries in the event of a significant fall.
	Campus tours are led and supervised by trained University staff and/or Student Ambassadors.
Tour routes use designated pedestrian walkways and maintained campus pathways.

Participants are briefed at the start of the tour and encouraged to take care when walking around campus.

Staff and Ambassadors are familiar with the route and avoid known hazards where possible.

Any temporary hazards identified during the tour are reported to Estates/Facilities Management.

Tour groups are managed to reduce overcrowding on walkways, stairways, and building entrances.

Routes are adapted where necessary in response to adverse weather conditions or maintenance works.

First aid provision is available in accordance with University procedures.
	3
	3
	9
	Carry out a visual check of the planned route before tours commence.

Avoid areas affected by maintenance works, spillages, icy conditions, or other temporary hazards.

Remind participants to use handrails where available and to wear suitable footwear.

Ensure group sizes remain manageable and that participants stay with the tour leader.

Increase supervision at busy crossing points, staircases, and uneven surfaces.

Suspend or reroute tours if conditions become unsafe due to severe weather.
	2
	3
	6
	Event lead and/or student ambassador(s) delivering the campus tour
	On the day
	

	UON staff working with school/college pupils with school/college staff present
	School/college staff and pupils/UON staff

Safeguarding issues, injury, inappropriate behaviour

	UON staff to assess activity planned and decide upon appropriate year group.
PPE appropriate to the activity will be used as needed.

Delivery space used appropriate to group size, activity and age group.

SL and SE team to hold current DBS check.

[bookmark: _Int_iVYvzEP2]Activity lead to be point of contact for Student. Ambassadors with regards any safeguarding issues raised.

School/college staff to have responsibility for their cohort whilst on campus.

School/college to provide specific details of pupils to ensure the event is accessible for all who attend including any disabilities.
	2
	2
	4
	Where necessary Student Ambassadors will be employed or UON staff will be asked to join activities so that enough adults are available to supervise activities effectively.

Team will adhere to the previous hazard assessments regarding child safety whilst on campus.
	1
	2
	2
	Event Lead
	Prior to event
	

	UON staff working with school/college pupils with school/college staff not present
	School/college pupils

Student Ambassadors
	Host school/college activity lead name or parent/carer contact details collated by activity lead.

Staff and Student Ambassadors to adhere to the safeguarding training and advice.
	1
	2
	2
	
	
	
	
	
	
	

	Accompanying school/college pupils on coaches
	School/college pupil/staff
	University arranged trips must have members of staff on board to a minimum of 1 adult per 15 young people.

UON staff to work in pairs.

Each school/college pupil is to have permission from their parent/carer AND school/college to attend.

Each school/college pupils is to provide allergy/illness/dietary reqs/personal contact/emergency contact information to the UON staff team prior to the event.

Each school/college pupil is to meet the UON staff team in the morning at the Campus either via a university arranged taxi/ school/college mini-bus or a pre-arranged parental drop off.

School/college/parent will be provided with the UON team contact information and a SPOC to contact in an emergency.

First aid kit will be taken on the coach for the journey. Once at each destination, all first aid will go through the event organisers/the venue based upon arrangements made.

A packed lunch will either be provided by the university catering team or pupils will be pre- warned that they need to bring their own food/monies.

Pupils will be briefed / directed as to how long they should be spending in the venue / a meeting point / where to meet for lunch.

Should a school/college pupil fall ill and wish to go home, from events where there is no teacher present, arrangements will be made by the university in conjunction with the school/college and/or parent/carer of individual pupils.
	2
	2
	4
	RA and public liability from exhibition centre to be obtained and shared with school/college upon request

	1
	2
	2
	Schools Engagement & Schools and Colleges Liaison teams
	Prior to event
	

	Photography/filming consent and data protection

	Pupils and visitors

Photographs, video recordings, or other media being taken without appropriate consent, or personal data being collected, stored, shared, or used in a way that breaches data protection requirements. This could result in distress to participants, safeguarding concerns, or unauthorised disclosure of personal information.

	Children, young people, parents/carers, and schools/colleges are informed in advance when photography and filming will take place as part of the programme.

Consent is obtained where required before any photographs or recordings are taken or used.
Consent records are maintained and checked before photographs or recordings are shared.

Participants who do not consent to photography or filming are identified in advance and their wishes are respected.

Photographers and event staff are briefed on consent arrangements and informed of any individuals who must not be photographed or recorded.

Images and recordings are used only for agreed purposes in line with University policies and privacy notices.

Digital files are stored securely on approved University systems with access limited to authorised staff.

Concerns regarding inappropriate or intrusive photography are reported and managed in line with University safeguarding procedures.
	1
	2
	2
	Provide photographers, videographers, and event staff with a list or visual identifier of participants who have not provided consent.

Display signage at event entrances informing attendees that photography and filming may be taking place.

Review and delete photographs or recordings that are no longer required in accordance with the University's data retention policies.
Ensure any external photographers or media representatives sign in and comply with University safeguarding and data protection requirements before being permitted to capture images.

Brief participants at the start of the event on photography arrangements and who to speak to if they have concerns or wish to withdraw consent where possible.
	1
	2
	2
	Event lead
	Before the event/activity & on the day
	

	Pupils working with staff from outside organisation
	Pupils/staff 

Safeguarding consequences, injury, inappropriate activity.
	UON staff team to assess activity and decide upon year group invited.

UON team to attend at least one of the dates that the providers run for quality assurance.

School/college staff to stay with their group at all times during external providers delivery.
	2
	2
	4
	Any activity run by outside organisation will be risk assessed by them and shared with university staff and school/colleges engaged in project
Organisation staff will adhere to child safeguarding policies.

DBS status will be requested for any staff working with the school/college pupils




	1
	2
	2
	Event lead and provider
	Prior to event
	

	Cross venue/partner responsibilities
	Visitors, pupils, staff, onlookers
 
Injury, stress, shock through lack of clear roles
	For events that are arranged with partners (e.g. STEAM Northants, UCAS), responsibility for the RA falls to the UON staff member arranging the venue/space/exhibition/attendance of external providers and their RA being collected.

UON staff will always retain responsibility for informing/leading UON pupils/staff working an event.

Visiting school/college staff will always retain responsibility for their pupils.
	2
	2
	4
	UON pupils/staff working an event will be told who they’re to contact in an emergency (event lead or named individual). Their roles will be made clear to them as will any first aid/evacuation procedures
 
UON pupils/staff are to follow the venues health and safety procedures
 
Event lead will follow any safety procedures requested by the venue (i.e. UON staff/Student Ambassadors not being allowed in certain areas or planned avoidance of 1:1 situations with young people/adhering to child safety rules). However, the venue holds responsibility for notifying lead of any special measures that need to be taken
	1
	2
	2
	Event leads to plan and request
	2 weeks prior
	

	Overcrowding / flow of event.
	Delegates, UON staff, School/college staff or pupils
and visitors
	For a UON lead exhibition, spaces will be set out to allow space behind exhibitors and for guests to stand in front of their space. Gaps will be left between tables. 

Event lead to plan out events capacity (with visitors and guests in mind).

When an event is taking place off campus, the venue holds responsibility for keeping their own site safe, following their own catering standards and the first aid and security arrangements.

The venue will supply their Risk Assessment to the team prior to the event. 
	2
	4
	8
	Visitors will enter in intervals and the numbers will not go over the room’s capacity.
	2
	2
	4
	Event lead to plan and request
	2 weeks prior
	

	Exhibitor arrivals and departures
	Exhibitors, staff, visitors

Confusion, Injury, stress, shock
	Exhibitors to be aware of the dangers of moving their own equipment and time needed to safely transfer it from vehicle to venue. 

Set-Up to be complete before arrival of pupils.
	2
	3
	6
	All exhibitors are to be provided with an exhibitor pack which will give them the information needed for as smooth an arrival as possible. To include:
Start and end time
Set-up/take down time
Contact details of event leads.

Directions to event.
Details of where to find their allocated space.
Parking arrangements.
	1
	2
	2
	Event lead
	2 weeks prior to event
	

	Manual handling by exhibitors or staff during set-up/take-down
	Exhibitors and staff 

Injury resulting from the lifting, carrying, pushing, pulling, or moving of equipment, display materials, exhibition stands, tables, chairs, boxes, or other event-related items during event set-up and take-down. 

Injuries may include strains, sprains, back injuries, musculoskeletal disorders, cuts, or crush injuries.
	Staff and exhibitors are responsible for assessing items before attempting to lift or move them.

Appropriate manual handling techniques are encouraged, including lifting within individual capability and avoiding sudden twisting movements.

Large or heavy items are moved by more than one person where necessary.

Trolleys, carts, or other suitable equipment are used where available to reduce the need for carrying items over long distances.

Set-up and take-down activities are supervised by University staff.
Access routes are kept clear to minimise trip hazards whilst carrying equipment.

Deliveries and unloading are undertaken in designated areas where possible.

Staff and exhibitors are advised not to attempt to move items that are beyond their physical capability.
	3
	3
	9
	Provide manual handling guidance to exhibitors in pre-event communications.

Ensure sufficient staff are available to assist with unloading and moving equipment when required.

Schedule adequate set-up and take-down time to reduce the risk of rushing.

Restrict access to set-up and take-down areas to authorised personnel only.
Ensure suitable manual handling equipment is available and in good working condition.

Report and remove any damaged equipment that may present a handling risk.
	2
	3
	6
	Estates and Campus Services Teams

Event Staff
	Before, during and after the event
	

	Poorly maintained/unsupervised equipment brought in by delegates
	Delegates, Staff
Pupils.

Broken bones, bruising, cuts, head injury.
	All delegates asked to use only well maintained and PAT tested equipment.

Delegates will be able to specify what they are bringing so that plans can be made to suit needs.

When needing power, all attempts at placing them near sockets will occur. 
Extension cables will only be used where necessary, care will be given to their placement 
	1
	3
	3
	Exhibitors are responsible for ensuring the safety of all their equipment and presentation areas.
	1
	2
	2
	Event lead 
	On the day
	

	First aid provision for on campus activities


	Participants, staff, volunteers, or visitors 

May become ill or sustain an injury during on-campus activities. 

Inadequate first aid provision or delays in obtaining medical assistance could result in injuries or illnesses worsening before appropriate treatment is provided.
	University first aid procedures are in place and followed for all on-campus activities.

Staff leading activities are aware of how to summon a first aider and emergency assistance if required.

Participants are supervised throughout activities by University staff and/or Student Ambassadors.

Accidents, incidents, and near misses are reported in accordance with University procedures.

Access routes are kept clear to allow emergency services to attend if required.

Staff are familiar with the location of first aid facilities and emergency exits within the buildings being used.

Schools/colleges attending activities are responsible for bringing any necessary participant medication (e.g. inhalers, EpiPens) and supporting pupils with known medical conditions.
	3
	3
	9
	Confirm the availability and location of designated first aiders before the event begins.

Include first aid and emergency arrangements within staff and Ambassador briefings.

Ensure event staff have access to emergency contact numbers and reporting procedures.

Review emergency procedures for activities involving higher participant numbers or increased physical activity.

Ensure clear communication routes are in place for contacting Security, First Aiders, or Emergency Services if required.
	2
	3
	6
	Event lead
	On the day
	

	Mental health/anxiety/distress among young people
	Pupils

Young people may experience anxiety, stress, emotional distress, sensory overload, or other mental health concerns whilst participating in on-campus activities. This may be due to unfamiliar environments, social interactions, group activities, travel, presentations, discussions of sensitive topics, or existing mental health needs. Distress could impact a participant's wellbeing, engagement, or ability to safely participate in activities.
	Activities are delivered by experienced University staff and/or Student Ambassadors who are accustomed to working with young people.

Visiting school/college staff accompany students and retain responsibility for their welfare and behaviour.

A supportive, inclusive and respectful environment is promoted throughout activities.

Participants are encouraged to take breaks if required and can access quieter spaces where available.

Staff are vigilant for signs that a participant may be struggling or becoming distressed.
Safeguarding procedures are in place and staff know how to report and escalate concerns.

Activity content is designed to be age-appropriate and relevant to the participant group.

Emergency contact information is held by the accompanying school/college staff.
	2
	3
	6
	Obtain information in advance from schools/colleges regarding any support needs that may affect participation.

Brief participants at the start of activities about available support and who to speak to if they have concerns.

Identify suitable quiet spaces where participants can take time away from activities if needed.

Ensure participants are accompanied by a member of school/college staff if they need to leave an activity due to distress.

Provide clear schedules and expectations to reduce anxiety associated with unfamiliar environments.

Review activity content in advance to identify and manage any potentially sensitive topics.
	1
	1
	2
	Event lead
	During planning prior to the event & on the day
	

	Fire on campus or evacuation of buildings needed
	All staff, pupils and visitors  
 
Risk of fire resulting in multiple casualties and damage to university buildings  
	A thorough fire risk assessment has been completed for all University buildings by the UON Safety Team .

All University buildings have a no smoking policy .

Refer to the fire safety policy and procedures for existing control measures .

Fire action notices and emergency signage is displayed across all campus buildings to direct visitors to the correct assembly points as well as instructions and what to do if they hear the fire alarm or if they discover a fire.

System in place for raising the alarm and  
suitable means of escape which are free from obstruction . 

Fire assembly points communicated to staff and visitors in advance of campus visit.
Security team trained as fire wardens and on campus during event.  

Fire alarm tests are carried out weekly on all UON sites.
	2
	4
	8
	Briefing for all staff teams on what to do in the event of discovering a fire as well as online fire safety training
	1
	3
	3
	Security and Fire officers. Event staff 
	Each event
	

	Uncontrolled sources of heat/ignition coming into contact with combustibles/flammables
	All staff, pupils and visitors  

Risk from smoke inhalation and burns resulting in multiple injuries, multiple fatalities, catastrophic damage and loss of building
	The University have completed suitable and sufficient Fire Risk Assessments for all buildings under its control.

Students should be informed of the correct fire evacuation procedures during their induction and be made aware of assembly points.

Children must be escorted safely out of the buildings to a place of total safety in the event of an emergency evacuation.
	2
	2
	4
	
	
	
	
	
	
	

	Waterside Campus close proximity to the river
	Pupils and visitors 

Risk of drowning 

	Pupils and visitors on Campus must be supervised at all times.

Life Buoys (PRE) have been installed around the University river banks with Safety information signs.

Campus Security are trained in river rescue and carry rescue lines whilst on patrol.

	2
	3
	6
	
	
	
	
	
	
	

	Additional visitors and vehicles on campus without visitor passes
	All staff, pupils and visitors 
	Younger aged groups are accompanied by teachers and Adults other than teachers (AOTTs).

Staff responsible for specific areas of the campus during events as a point of contact and to supervise event areas.

Vehicle access via barrier control.
	1
	3
	3
	
	
	
	
	All event staff
	All staff
	





	Action Required
	By Whom
	Priority
	Completion Due
	Date Completed
	Signature

	Collect and record accessibility, medical, mobility, dietary and communication needs in advance, including evacuation assistance requirements where applicable.
	Event lead
	High
	Prior to the school arrives on Campus
	
	



	Name of Assessor
	
Natasha Mycawka, Widening Access Manager


	Signature of Assessor
	[image: Signature of Assessor]
	Date actions passed to individuals for action:
	



Risk Assessment Matrix - The aim is to reduce the risk by prevention or control measures so far as is reasonably practicable.

  [image: Risk assessment matrix with impact and likelihood levels of risk]
        Explanatory Note:

	Descriptor
	Range
	Guidance

	Major Risk
	20-25
	Risk of major injury / potential fatality / RIDDOR Reporting requirement

	High Risk
	15-16
	Potential risk of significant injury / non-compliance issue / potential RIDDOR reporting requirement

	Moderate Risk
	8-12
	Potential for multiple minor injuries or occasional more significant injury

	Low Risk
	1-6
	Negligible to low risk of minor injury, e.g. cuts abrasions / minor non-compliance issue
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