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Risk Assessment                                          

	Activity:
This Risk Assessment covers any school/college events and opportunities that are based on UON campus sites


	Reference No:
	On campus SE

	
	Assessed By:
	Tim Dobson


	Location:
All University campus sites
	Date written
	Oct 2023

	
	Revision date:
	Oct 2024

	Event Title: Schools visit to University campuses 



	Hazard
	Who might be harmed and how
	Existing Control Measures
(What are you already doing already to manage the risks?)
	Additional Control Measures
(Are additional control measures required to bring the risk down to an acceptable level? If so these should be detailed here)
	Person for Action
	Action Due By
	Complete?
	Risk Level

	Activities with UON departments/subjects/faculties

	Injury, inappropriate to age group
	Child, staff or students

Injury, stress, shock
	· Department/staff offering activity will adhere to/provide to organiser their Risk Assessment for use of specialist facilities and equipment if additional to school style classroom delivery

· Health and Safety procedures when using equipment will be introduced and followed

· Schools Engagement/Liaison team to assess activity and advise if year group appropriate

	· Personal Protection Equipment will be used where necessary

	Workshop lead 
	on the day
	
	2

	Use of computers/internet for under 18 - Searching for inappropriate items 
	School students


	· Students will only be given computer log-ins from IT for the duration of their activity and only if the activity demands it

· When using them staff will attempt to ensure safe use

· School staff will monitor PC usage

	Students will be reminded by the lead of appropriate use policy

Optional - Students will sign a code of conduct to use the computers/internet appropriately


	Event lead
	Prior to on at the start of event
	
	4

	Exposure to hazardous and/or dangerous chemicals/facilities

Improperly dressed for planned and outlined activity
	School children and staff

Injury, stress, shock
	· Advice on proximity to workshop practical activities

· Outlines of workshop content to schools

· RA for host provider/faculty/institute

· PPE equipment to be used where appropriate

· Appropriate group number for practical delivery identified


	If visiting the Institute for Leather Technology, the information sent to schools prior to the should include the need for enclosed footwear and appropriate clothing to be worn by all participants whether staff or pupils
	Event lead
	Prior to start of event in booking information to schools
	
	6

	Activities provided by Schools Engagement/Liaison Teams

	UON staff working with school students

















	Students/school staff/UON Staff

Safeguarding consequences, injury, inappropriate activity















	· UON staff to assess activity planned and decide upon appropriate year group 

· Careful thought will be given to the use of any stationary/art equipment needed for activity in light of covid restrictions

· PPE will be used as needed

· Delivery space used appropriate to group size, activity and age group 

· SL and SE team to hold current DBS check

· School staff to remain with their cohort for the length of the workshop
	· Where necessary student ambassadors will be employed or staff asked to join activity so that enough adults are available to supervise effectively

· Team will adhere to the previous hazard assessments regarding child safety whilst on campus

	Event lead
	Prior to event
	
	3

	Fire Risks

	Uncontrolled sources of ignition coming into contact with combustible materials or flammables 
 
Arson / Fire play  
	All staff, students and visitors  
 
Risk of major /fire resulting in multiple casualties and damage to University buildings  
 
 
	A suitable and sufficient fire risk assessment has been completed for all University buildings  
 
All University buildings have a no smoking policy  
 
Refer to the fire safety policy and procedures for existing control measures 
 
System in place for raising the alarm and  
Suitable means of escape which are free from obstruction  
 
Fire assembly points communicated to staff and visitors in advance.  
 
· Security team trained as fire wardens and on campus during event.  
	Briefing for all staff teams on what to do in the event of discovering a fire 
	Security and Fire officers. Event staff 
	Each event 
	
	3



	Security Alert

	Additional visitors and vehicles on campus without visitor passes (unable to provide for such a large number) 
	All staff, students and visitors 
	Younger aged groups are accompanied by teachers.  
 
Staff across event as point of contact and to supervise event areas 
 
Additional security officer in Learning Hub and Creative Hub  
 
Vehicle access via barrier control 
 
Access barriers to be removed in LH and CH.  
	
	All STEAM Northants staff to be advise that they must remain vigilant to security issues through the event 
	All staff
	
	3

	UON Staff confirmation signature:
I confirm that I have read and adapted the generic RA as necessary to match my UON activity/opportunity:

Staff name: Tim Dobson (Head of Access and Participation)  Date: 1st March 2024  Signature:[image: Tim Dobson, Schools Engagement signature]






Risk Assessment Matrix 

	RISK
	
	

	SEVERITY
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15 

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	
	
	
	
	
	

	SEVERITY
	
	
	
	LIKELIHOOD
	
	

	5
	Multiple fatality
	
	
	5
	Very Likely
	

	4
	Fatality
	
	
	4
	Likely
	

	3
	Major injury
	
	
	3
	50/50
	

	2
	Minor injury
	
	
	2
	Unlikely
	

	1
	Negligible impact
	
	
	1
	Very Unlikely
	



The aim is to reduce the risk by prevention or control measures so far as is reasonably practicable.

Explanatory Note:

	Risk
	Likelihood
	

	16-25
	Very high (Do not proceed without authorisation from your Dean/Director)
	Very Likely
	Most likely to occur than not.

	12-15
	High
	Likely
	The event will occur in most circumstances.

	6-10
	Medium
	50/50
	Has the potential to occur

	1-5
	Low
	Unlikely
	Unlikely to occur

	
	Very Unlikely
	The event may only occur in exceptional circumstances.

	
	
	
	

	Severity
	
	Action Priority

	Multi fatality
	Self-explanatory
	Low
	6 months to complete

	Fatality
	Self-explanatory
	Medium
	3 months to complete

	Major injury
Reportable incident under RIDDOR such as fracture of bones, dislocation, amputation, occupational diseases (e.g. asthma, dermatitis), loss of sight.
	High
	1 month to complete or to make satisfactory progress

	
	Immediate
	Activity should not proceed until satisfactory progress has been made.

	Minor injury
	First aid administered.  This would include minor, cuts, bruising, abrasions and strains or sprains of ligaments, tendons, muscles
	
	

	Negligible impact
	Self-explanatory
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