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RE-ISSUE OF STUDENT ID CARD
Please complete this form and return it to the Student Desk in the Student Centre or email it to studentservices@northampton.ac.uk
	Name: …………………………………………………………………..

Student Number: ……………………………

Course: ……………………………………………………………………………………………………. 
Year: ……………….

	LOST CARD 

(

	Please note that there is a £10 charge for the replacement of lost cards, payable via card payment through the online shop at http://shop.northampton.ac.uk/ Please then select “Student Administration” from under the “Student & Academic Services” section.

	NAME CHANGE

( 


	Please bring your current student id card and proof of name change.  Please note we will need to see the original documentation not a photocopy. 

	COURSE CHANGE

(

	Please bring your current student id card and any evidence you may have i.e. transfer letter, confirmation of enrolment letter. 

	STOLEN CARD 

(

	There is no charge for replacement of stolen cards providing you have a crime reference number.
Crime reference number: .................................................................................................

	EXPIRED CARD

(

	Please bring your expired card with you.

Original course end date: ...............................
New course end date:................................

Reason for extension: .....................................................................................................


Your re-issued student card will be available for collection from the Student Centre within 24 hours (excluding weekends, bank holidays and closed days).  
	FOR OFFICE USE ONLY:
( Student “ENR” on QLS


Payment required: YES/NO

( Payment received (cash/cheque/card) 
( Receipt issued (receipt number: ...................)
Name change:
( Original documentation seen, copied and QLS updated

Expired card:
( Date of extension confirmed
( Expiry date amended

Course change:
( New course checked and confirmed

Date form received: ………………… Date card issued: …………………… 
Administrator: …………….........


Student id card – White                                                                                                               

Revised: September 2015

