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OUR REF.





INVOICE NO.





NET AMOUNT





VAT





INVOICE DATE





FINANCE USE ONLY





ORDER NO.





PLEASE TICK ONE BOX





GOODS/SERVICES RECEIVED AND PRICE AGREED





AUTHORISED FOR PAYMENT





ORDER PART


COMPLETE





ORDER FULLY COMPLETE





COST CENTRE


CODE
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SUB
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DETAIL CODE





£





P











TOTAL





This box to be signed by someone within the cost centre able to confirm receipt of goods and services and price





This side of the coding slip is for finance use only 





Enter here the order number(s) issued 





Tick the relevant box to confirm whether this invoice fully or partially completes the order number(s) shown








Enter here detail and cost centre code to which expenditure is to be charged





Enter here total of invoice





This box to be signed only by a signatory authorised by the resource centre manager to certify invoices (must NOT to be the same person who authorises orders 





Enter here gross amount to be coded (i.e. inclusive of VAT unless special arrangements apply) 








